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Ricky: Hello, my name is Ricky Enger. And today we'll learn about searching the inbox in Microsoft Outlook. We're using NVDA as our screen reader but the concepts we learn will be pretty similar no matter which screen reader we're using. Where did it go? It has to be here somewhere. Where in the world is that thing? Do those phrases sound familiar? Yeah, we misplace things from time time. And it really is frustrating. 

For some things, we can use a luggage locator or a similar device where we press a button and listen for the beeping. But what about for email? How do we find a message we're looking for without having to move through everything in our list? Well, it's not exactly like a luggage locator. But Outlook gives us a really easy way to quickly find what we're looking for. Let's check it out. So we're here in our inbox. And we've got lots of messages in here that we've been meaning to organize into other folders. Remember that recipe's folder we created in our Working with Folders workshop in this series? We have a message or two, in our inbox, that we should move into that folder. So let's find them. We'll start by pressing Control + E, as in echo.

Screen Reader: Edit, blank.

Ricky: Well, edit, blank, doesn't really tell us much except that we're in an edit box with no information entered in it. This edit box just happens to be where we'll type the term we're searching for. Now, this can be anything including the name of the person who sent us the message. A word that shows up in the subject of the mail. Or even something that's inside the message itself. That's pretty powerful. Okay, so let's type in recipe in our search box. And now, we'll press Shift + Tab.

Screen Reader: Searching, table view table. Group by expanded date. Top results grouping expanded row one column, one through 12.

Ricky: Hey, this is just like our inbox. Did anything actually happen? Well, let's move through these messages with our arrow keys.

Screen Reader: From Kathryn Schwartz, subject, brownies recipe. From Vikki Vaughan, subject, banana bread recipe. From Kathryn Schwarz, subject, cherry cheesecake recipe.

Ricky: And we notice that each of these messages has recipe in the subject line. Or if not the subject line, then somewhere in the body of the message. So Outlook does just as we ask. We search for a keyword and Outlook shows us only those messages with the keyword that we type. Wow, that's so much faster than going through our messages one by one just to find something. So, there are ways that we can make this search even more powerful. And we can find these features just by tabbing through this area. We'll first find our edit box with our search term.

Screen Reader: Recipe, edit, recipe.

Ricky: And then a close search button.

Screen Reader: Close search button, close search.

Ricky: Then we'll tab again. 

ScreenReader:	Current folder selected, search scope selected, change search scope.

Ricky: Now if we open this with our spacebar, we can use our arrow keys to move through options, including the ability to search all items instead of just this current folder.

Screen Reader: Current folder. Sub-folders. Current mailbox. All Outlook items.

Ricky: If we want to select an option here, we can just go ahead and press enter on it. Otherwise, we can press escape to close this list of options. Either way, we'll be placed right back in our search field with the keyword we're searching for. 

Now, there are a few more items in this area if we use our tab key to move through here, such as the ability to sort the messages, show only unread messages and a few other things. But, we don't need those right now. In fact, we wanna just get back to our full list of messages and clear this search. We're in our search field right now and guess which button comes next when we press tab?

Screen Reader: Close search button, close search.

Ricky: We'll go ahead and use our spacebar to activate this button.

Screen Reader: Submit search. Table view table. Group by expanded.

Ricky: And hey, we're right back at our list of messages. And the next time we start muttering about where in the world we put that email message we need? We can just press Control + E and search for it. I'm Ricky Enger. And I'm glad you could spend a little time with me today learning how to search for messages in Microsoft Outlook.
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